
CERTIFICATE OF ATTENDANCE FOR CALIFORNIA MCLE 

Top portion of form to be completed by the Provider 

It is preferred that the form is pre-printed with the attendees name 
and bar number. 

Provider Name: Ventura County District Attorney's Office 

Provider Number: 1130 

Title of Activity: Westlaw Doc and Form Builder, Judicial Council Forms 

Date(s) of Activity: May 19, 2017 

Time of Activity: 2:30 p.m. - 3:00 p.m. 

Location of Activity (City/State): District Attorney's Office, Room 308 

This Activity qualifies for: Participatory F Self-Study   
Total California MCLE Credit Hours for the above activity:  .5 hours , including 
the following sub-field credits: 

• Legal Ethics:   

• Recognition and Elimination of Bias:   

• Competence Issues:  

Bottom portion of form to be completed by the Attorney after participation in the 
above-referenced activity 

By signing below, I certify that I participated in all, or some*, of the activity described above 
and am therefore entitled to claim the following California MCLE credit hours: 

Total California MCLE Credit Hours:  , including the following sub-field credits: 

• Legal Ethics:   

• Recognition and Elimination of Bias:  

• Competence Issues:  

(You may not claim credit for the sub fields above unless the provider is granting credit in 
those areas above.) 

Print Your Name (clearly):   
Your California State Bar Number: 
Signature:   

* partial participation hours must be pro-rated MCLE Certificate of Attendance 0616_R 



VVESTLAVV 
GETTING STARTED GUIDE 



WESTLAW DOC & FORM BUILDER QUICK REFERENCE GUIDE 

Using Westlaw Doc & Form Builder 

Contents 
Searching for Documents    2 

Using the Search Box    2 
Browsing for Documents by Jurisdiction or Topics .......   3 

Viewing the Results Page    3 
Previewing a Document  4 
Building a Document     5 

Building a Graphical Form  . 5 
Building a Text Document  
Using Building Options  ..... 7 
Accessing a Saved Document    8 
Creating Document Versions    8 

Using the Client/Matter Manager    9 
Working with Clients or Matters     9 

Creating a New Client or Matter  9 

Editing Client or Matter Information   10 
Editing and Printing Matter Answers  . 11 
Closing Matters     11 
Deleting Clients or Matters   ...... . .12 
Setting Sharing Permissions   12 

Setting Preferences   13 
Setting Document Format Preferences   13 
Setting Document Download Preferences   13 

Using Form Sets    14 
Creating a Form Set    15 
Sharing Form Sets 16 

Working with Multiple Forms   16 
Building Multiple Forms  16 
Downloading Multiple Forms   . . .16 

For assistance using 
Westtaw, call 
1-800-WESTLAW 
(1-800-937-8529). 

For free reference 
materials, visit 
legalsolutions.thomson 
reuters.com/guides. 

THOMSON REUTERS-. 


